SAMPLE LETTER OF INTENT

Date
Vivian Chandler, CEcD

Assistant Director

External Relations Office

GVU Center at Georgia Tech

Atlanta, GA  30332-0670

RE:

Letter of Intent To Support The Foley Scholars Endowment

Dear Vivian:

I am very much interested in pledging a gift to support the Foley Scholars Endowment at the following level:

___
Foley Scholars Conductor (Founding Patron) - $100,000 (paid over 5 years)

Conductor – the senior crew member on a freight or passenger train responsible for the safe, prompt movement of the train

___
Foley Scholars Engineer - $50,000 or more (paid over 5 years)

Engineer – the crew member responsible for the physical operation of a freight or passenger train and for monitoring the locomotive's running condition

___
Foley Scholars Fireman - $10,000 or more (paid over 5 years)

Fireman – the crew member responsible for keeping fire and steam up in a steam locomotive; ensures the boiler maintains sufficient steam pressure and thus, momentum
___
Foley Scholars Dispatcher (Sustaining Gift) - $5,000 or more (paid over 3 years)

Dispatcher – an employee who coordinates all train movements in his assigned area (usually one division); he is authorized to issue specific orders to keep trains moving

___
Foley Scholars Stationmaster - $1,000 (paid over 3 years)

Stationmaster – the person in charge of the train station

___
Foley Scholars Yardmaster - $500 (paid over 3 years)

Yardmaster – railroad employee in charge of yard operations

___
Foley Scholars Crew Member - $100*

Crew Member – an organized group of railroad workers 

___
Foley Scholar Railfan – Enter Amount  $________________ 
Railfan – an individual who enjoys riding, watching, photographing, and reading about trains; a hobbyist or enthusiast of trains 

I plan to make a payment towards this gift (specify payment schedule – up to five years).
Pertinent matching gift information (if necessary)
Please sign this letter and send it to the address above or fax it to 404-894-0673.
Sincerely,

